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Inflammatory Bowel Disease Register collection system -  IBD

(Please note that the Health and Social Care Information Centre is in the process of changing its name to NHS Digital)

User Registration Form
To register for the inflammatory bowel disease register collection system, you will need to electronically complete this registration form. One form is required for each Trust/Health Board; however a Trust/Health Board may register as many users as required. 

The user requiring registration needs to complete parts A and B overleaf, if you have any questions you can call NHS Digital Enquiries on 0300 303 5678
When the user has electronically completed parts A & B, they must email it to their Caldicott Guardian.

The Caldicott Guardian then electronically completes part C and emails the completed form (as a Word document) to enquiries@nhsdigital.nhs.uk. 

It is essential that the Caldicott Guardian themselves email the completed form, as the source email address of the Caldicott Guardian is used as part of the verification of the Caldicott Guardian’s identity.
Once your registration form has been received and approved, you are accepting the terms and conditions of use as set out in Appendix A and you will receive a notification email that the registration has been approved.
If you wish to add additional users in the future a new registration form will be required.  

 

Inflammatory Bowel Disease Register collection system- IBD

User Registration
Please electronically complete the form carefully by typing in the grey shaded text boxes so as to avoid any delays in processing. You can easily move between the grey boxes by using the ‘Tab’ key.
PART A: ORGANISATION SECTION 
Trust/Health Board Name: 
      

e.g. North Bristol Trust
Hospital Name: 
      

e.g. Southmead Hospital  
National Code: 

       

e.g. RVJ01, this is the 5 character NACS code for your hospital and can be found here:

https://digital.nhs.uk/organisation-data-service
Please click on the link ‘Access the ODS Portal’ to find your NACS. Please note that you can only access the ODS portal if you are connected to an N3 network.

If you are not connected to an N3 network you can access your NACS code by following these steps:

Click the above link, then click on data downloads, click on ‘Other NHS organisation’ and download the appropriate file eg. NHS Trust sites. Your NACS number is the 5 character code in column A.

Please select NHS site from the Org Type drop down list; the 5 character code is required.

Region:


 FORMDROPDOWN 
 (the region you are working in)
CLINICAL CONTACT (the main contact for updates and important clinical information on the audit)
Clinical contact name: 
     
Job Title:


     
Telephone:

 
     
E-mail: 


     




PRIMARY CONTACT (the main contact for audit updates, administration and data collection)
Primary contact name: 
     
Job Title: 


     
Address: 


     
 


     
 



     
 



     
Postcode:   


     
Telephone:


     
E-mail: 


     
Number of data users for whom access is required: 1
Please note that if the Clinical and Primary Contact require access as well, then their details must also be entered in Part B.

PART B:  USER ADMINISTRATION 
Please give details of all users who require access to the IBD Register collection system
NB. These are just the staff who will upload the data files on a quarterly basis. We recommend 2 or 3 members of staff are registered to allow for cover of leave etc.
User 1
Name: 


     
Job Title: 


     
Telephone: 


     
Email Address: 

     
User 2

Name: 


     
Job Title: 


     
Telephone:


     
Email Address: 

     
User 3

Name: 


     
Job Title: 


     
Telephone: 


     
Email Address: 

     
User 4

Name: 


     
Job Title: 


     
Telephone:
 

     
Email Address: 

     
User 5

Name: 


     
Job Title: 


     
Telephone:
 

     
Email Address: 

     
User 6

Name: 


     
Job Title: 


     
Telephone:


     
Email Address: 

     
User 7

Name: 


     
Job Title: 


     
Telephone:
 

     
Email Address: 

     
User 8

Name: 


     
Job Title: 


     
Telephone:
 

     
Email Address: 

     
PART C:  CALDICOTT GUARDIAN APPROVAL

Please approve all of the user details in part B, by electronically completing your details below and emailing the completed form (as a Word document) to:

enquiries@nhsdigital.nhs.uk 
With the subject field titled 
“Clinical Audit: IBD User Registration”
Details of Trust’s Caldicott Guardian

Name: 

     
Telephone:

     
Email: 

     
Date: 


     
Appendix A: User Terms and Conditions of Access
The Inflammatory Bowel Disease Register Collection process Database contains confidential patient information and people, to whom access is granted, have a duty of confidentiality under the terms of the Data Protection Act. 
Your local Caldicott Guardian has overall responsibility for this data and you will be required to comply with all of the conditions that apply locally to the handling of patient data. 

Specifically in respect of IBD and the HSCIC, please note the following: 

· Do not reveal your password to anyone else – if possible do not write it down. 

· Do not include the passwords automatically in the logon process i.e. don’t ask the system to remember it – type in each time

· If you think that someone may have seen your password, contact the HSCIC to change your details 

Single Sign on Registration can be made via the following URL: 
https://login.ic.nhs.uk/Login.aspx
The IBD collection process can be accessed (once registered) via the following URL: 
https://clinicalaudit.hscic.gov.uk/ibd 
NHS Digital (HSCIC) can only provide advice concerning this system registration.  For more information on the wider registry and data collection process, please contact Mark Allan, Data Manager for the IBD Registry at mark.allan@ibdregistry.org.uk 
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